
SBCSC ADMINISTRATION BUILDING 

CLEANING/MAINTENANCE REQUEST 
 

Please complete any specific cleaning and/or maintenance request on this form 

(one request per form) and submit to the Buildings and Grounds Department. 

 

DEPARTMENT  

PERSON REQUESTING  

APPROVAL OF DEPARTMENT DIRECTOR  

DATE FORM SENT TO BLDGS & GRNDS FOR APPROVAL  

APPROVAL BY    DATE  

MAINTENANCE: 

 HEATING/COOLING   

 PLUMBING   

 OTHER     

CLEANING: 

 SPECIFIC REQUEST    

     

     

     

OTHER: 

 SPECIFIC REQUEST    

     

     

     

 
 
 

ACTION OF BUILDINGS & GROUNDS   

    (Signature when job is completed) 

 

     



    Date 


